OEAFCS HISTORIAN Calendar of TASKS & EVENTS “Year at a Glance”

	JANUARY
	FEBRUARY
	MARCH 
	APRIL
	MAY
	JUNE

	· Attend Business Meeting held concurrently with Extension Conference or 4-H/FCS Conference
· Take photographs of members at the 4-H/FCS and/or Annual Extension Conference
· Ask members if they have items of historical significance on our association they would like sent to archive and when and where they can get with present historian to make that transfer.

	· Prepare news articles of Association Activities and submit to editor of the “Enterprise” Newsletter 
	· Prepare a budget for Historian supplies and present to the Finance Committee.
· Put a note in the Enterprise Newsletter reminding members to bring historical items they want archived at Edmond Low Library to the April Association meeting.

	· Take pictures and record history of OEAFCS Conference.  

· Meet with “Few” Faithful Extension Workers (retired educators) and find out what they have been up to and take pictures of them to include.

· Attend a Pre-Conference Board Meeting the day before Annual OEAFCS Conference 
· Attend the Post Conference Meeting at the end of the OEAFCS Meeting

· Transfer the pink tote with previous years’ scrapbooks to new historian and any other materials useful for completing their duties.
· Have scrapbooks available at annual conference for members to view.
	· Secure pictures from OEAFCS Conference and prepare a page in the scrapbook about OEAFCS Conference and the speakers and other programs of interest.
· Take historical documents brought to annual conference from members to the Edmond Low Library to be archived.
	· Put an article in the Enterprise sharing history or scrapbook information


	JULY
	AUGUST
	SEPTEMBER
	OCTOBER
	NOVEMBER
	DECEMBER

	
	· Work on association records and scrapbook
	· Ask delegates to NEAFCS Conference to submit their pictures and information to historian for placement in scrapbook.
	· Attend board meeting or participate in conference via Centra 
	· Participate in Executive Board Meeting via CENTRA

	· Complete tasks related to OEAFCS history
· Ask members if they have items of historical significance on our association they would like sent to the archive at Edmond Low Library on the OSU Campus and ask them to bring them to January Conference



“Questions, Comments, Other”:  
