PROFESSIONAL DEVELOPMENT

COMMITTEE DUTIES

The Professional Development Committee is structured into task forces under the Vice President for Professional Development.

Professional Improvement Task Force

· Notify membership of professional improvement opportunities.

· Cooperates with the Awards & Recognition Committee on the Professional Improvement Awards judging and planning recognition at the Annual Meeting.

· Keeps current of in-service training opportunities.
· Secures PDU credits for attendance at Annual Meeting.

Convention Task Force

· Makes all contacts with the headquarters hotel for number of rooms for members, room for Association headquarters, guest speakers, rooms for meetings, exhibits, registration, and facilities and equipment needed at meeting.

· Select menus and determines cost.

· Works with Program Task Force in planning, budgeting and meeting needs for Annual Meeting.

· Prepares registration forms and gets to Secretary for mailing.

· Handles registration before & during meeting – receives registration, prepares tickets, packets & name tags for members.

· Work with FEW President in reserving meeting space, meals, etc. for their meeting needs.

Program Task Force
· Anticipated need for budget and presents budget request to Finance Committee at appropriate time.

· Selects theme for annual meeting.
· Cooperates with VP for Professional Development on program and speakers for the annual meeting.

· Coordinates plans for annual meeting with Convention Task Force.

· Makes seating assignments for those who will be seated at head tables during annual meeting (or tables where important guests are seated).
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